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Community Use of District Facilities and Equipment

Availability of Buildings, Fields and Equipment

All requests must be submitted two weeks prior to the requested use date

The district owns a number of school-related facilities that have been paid for over the years with
taxpayer dollars. Such facilities are used on school days and at other times by school programs. Given
that some school facilities have excess unused capacity beyond the school day, the district is vested in
supporting community activities of a civic and recreational nature that are deemed appropriate. Use
of facilities for partisan, political or sectarian purposes maybe granted with Superintendent or Board
of Education approval.

Community assets such as school facilities should be available to the community for use and
enjoyment as long as that use does not interfere with district programs. As a means to protect the
community’s investment certain facilities will not be generally available to ensure they are maintained
to a high level for use by Creswell students. In addition, it is important that non-school use does not
increase the cost of school operations through wear and tear, utilities, maintenance and cleaning.

Community use of school facilities falls into several categories. Some uses are more aligned with the
district’s mission than others. Explanations of and distinctions between these categories in priority of
use order are listed below.

Classifications per Board Policy KG and KGF

CLASS I-District Use, School District Activities and/or Events

1. School-sponsored or co-sponsored activities or events for District students (clubs, intramurals,
concerts, etc.)

2. School-sponsored activities or events for parents or patrons (open house, curriculum night,
etc.)

3. School-related groups and organizations co-sponsored by the school (Boosters, school advisory
committees, Creswell Education Foundation, etc.) with no admission or contribution charges

4. School-sponsored or co-sponsored staff activities (wellness, staff development, or classroom
related), with no admission or contribution charges

5. Co-sponsored events or activities with local/county/state official meetings for purposes of
public hearings and/or testimony



CLASS II-Recreational and Educational Programs Involving Students

1. Staff-led sports teams, associations, clubs or events, and/or fundraiser

2. YMCA, Kidsports, AYSO, or other youth athletic organizations

3. Youth education or non-profit organizations (Scouts, Camp Fire, etc.)

4. Education programs sponsored by local non-profit educational institutions (University of
Oregon, Lane Community College, etc.)

CLASS III-Adult and Non-Student Program

1. All profit organizations

2. Churches (for church services) or related religious organizations

3. Non-profit organizations collecting admission fees or donations beyond rental costs

4. Fundraising activities by groups which otherwise might be approved for free or reduced rates

Facility/Equipment Use Request Forms are available online, at each school office, and the District
Office.

The Fee Schedule is available online, at each school office, and the District Office.

TERMS OF USE

FOOD
Food may only be served in designated areas. No food preparation is allowed. Catered events are
allowed in designated areas only and must be communicated at time of the facility use request.
Kitchens are not available for public use. Food service may be contracted through the district if
available.

PUBLIC CONDUCT
All applicants agree to adhere to District Board Policy KGB – Public Conduct on District Property.
The possession of alcohol, tobacco, drugs or narcotics, and weapons are prohibited on all school
property.

SUPERVISION
A designated district staff member may be required to be in the building at all time to accompany
facility users of all types. The staff member will be responsible for opening the building, monitoring
the activities within the facility, cleaning as required and locking up the building after use has been
completed. The district reserves the right to require police supervision at any event the
administration deems necessary, and to charge the user for that supervision.



WEEKEND USE
Weekend use or rentals may be subject to staff availability and charged extra fees. The additional fees
can be found on the Facility Use Fee Schedule.

REVOKE
It is the policy of the Creswell School District that district facilities shall be made available, under
capable and responsible adult (age 18) supervision, for community activities of an educational,
recreational or civic nature. Creswell School District reserves the right to grant or deny permission for
use of district facilities at its sole discretion. The administration is authorized by the Board to cancel
building use permits when it is apparent that such action is necessary for the best interest of the
district. Nevertheless, the district will attempt to give at least a week’s cancellation notice if a group’s
approval to use facilities must be revoked.

LIABILITY
Creswell School District assumes no liability for injuries to renters or their guests while using district
facilities.

INSURANCE
Any organization sponsoring the use of the building or grounds shall assume liability for any accidents
that occur upon the grounds or in the buildings during the times such facilities are in use under its
direction. The using organization is required to provide a certificate of insurance naming Creswell
School District as additional insured. The general liability insurance must not be less than one million
($1,000,000) per occurrence. Higher limits may be required depending on the event.


